Unit 2 Schedules and Appointments
£ Section #1175/ 8 2L

Section A Schedule Introduction — HFZ/4H (2.2)

17)iC Vocabulary

assembly n. 3R

/3'sembli/ e.g. assembly line & =i 7K &k

session n. (—AANEETUEENN) —BIE ; &
/'sefn/ e.g. a question and answer session 3¢ 7] £t BTE&
schedule n. BRE%RHE

/' fedju:l/ e.g. Here is today's schedule. 3X 24 XK HFEHE,

Product Development Department

FEERFF AR

testing area

(Fam) WX

‘a]8Y Sentence Patterns

Please sit down. Here is today's schedule.

H, XESRMBERERTH.

From 9:00 to 9:30 there will be a presentation on our main
products.

9:00 £ 9:30 BHAMNEE = MHINER.

Then from 9:30 to 10:30 I'll show you our offices.

$RFE 9:30 £ 10:30 FFHARSMEKA TN IIAE.

After that, from 10:30 to 12:00, we'll look at the assembly line.

ZJa 10:30 21 12:00 , FAIEBEFMKE.

From 12:00 to 1:00 we'll have lunch.

12:00 21| 1:00 FKA I F1R.

Does that sound OK so far?

BB TR SRS AT AN 2

Finally, at 3:00, we'll take a coffee break and have a question
and answer session.

g 3:00 , FANEMRMNMEE , FHATIR)EFRTT,

Do you have any questions on the schedule?

R3S BB AR ?

It sounds fine to me.

BILAFIZIREL

Let's get started with the company products then.

ABEATFMN AT F=aRFHAIE.

£ 0000 Listening Prediction Tips

1 B TR TR AR
HRENBIREEAFFHES) , UTZ) from...to.. FRFI T —/NEF
[BJEL.

2 WrIF kA
"Here is today's schedule" - HFENAZR , IEEINETEIEL
+iEE,

3 Wri&shia % o
presentation/show offices/assembly line/lunch/Product
Development/testing area/coffee break/Q&A session

4 &g R AMAESE

"Does that sound OK?" "It sounds fine" — #IASE |, TaH
Jagk.

Section B Making Appointments — Tii#4] (2.5)

17JC Vocabulary

catalog n. FanE &

/'keetalng/ e.g. I'd like to show you our latest catalog. FKABLG/RE TR 15
AR mE R,

copier n. KENHL

/"kopia(r)/

e.g. Please add paper to the copier. 15255 EN#LINLL4K

/a)%Y Sentence Patterns




Good to hear from you! How are things?

WEHRRBERLT | BILEAR?

I'd like to come and talk to you about them, if I could.

ANRATARIE |, BABSRFRIRIR,

What time do you have in mind?

RABEO (T ARTE] 2

How about tomorrow?

BREARE?

That's the 15th, right? I'm busy in the morning, but the
afternoon is OK.

AZ 15 SXHE ? FEFIT , BT,

The afternoon would be fine. What about 2:307?

T4aTPA, 2:30/EL4KE?

Fine. 2:30 it is. See you then.

1R, #2:30, EIRHERN,,

I'm sorry. Tomorrow is difficult. How about the day after
tomorrow?

B, \XAHE. RREAH?

I have an appointment from two to three. Could we say four
o'clock?

H2RE3RBEMA. 4 /TG ?

Four o'clock would be fine. 4 1AL,

£ 0ooo Listening Prediction Tips

1 P AT B[R]
"tomorrow" "the 15th" "the day after tomorrow" "the 16th" -
FERBER (4T

2 ff How about...?¥[A] &
"How about tomorrow?" — [B|ZA[HER OK/fine
3%, busy/difficult,

3 TR /AI T2 i
"2:30 it is." "See you then." — HIABTE] , FREIZE S FERIA
A,

4 T TR T

"Could we say four o'clock?" "I'm afraid I may be half an hour

late." - HZ)AREFRIK,

Section C Rescheduling — %% (2.8)

17)iC Vocabulary

urgent adj. A2 ; BIEK

/'3:dzent/ e.g. Something urgent has just come up. NI 7 R A2
%,

reschedule v. BHTRHE

/ri:’ fedju:l/

e.g. I need to reschedule an appointment. I E & LT HEM
4,

/a]8Y Sentence Patterns

Excuse me. Do you have a minute?

IM—T. e

I made an appointment for us to see Mr. Blair. Are you still
free at 11:00 on Wednesday?

AT FAFEN Blair 4, A= 11:00 fRi8B =NG ?

Oh, my, I forgot it. I'm busy all Wednesday morning. Could
we change to another time?

KB, =T . FREANR=_LEFERIC, BEREIE AhAT(a]
g 7

How about 1:00 on Friday?

JEH 1:00 EAFE?

That's fine with me.

BATRA,

I'm sorry but I'm busy on Tuesday. If it's convenient for you,
could we change our appointment to 12:00 on Thursday?

B, WEATRIC, RFERE , BAREHEML3EH
12:00 15 ?

I understand that you're very busy, but Thursday is too late.

BEERRIT , (EFNKHT .

I think we should meet as soon as possible.

BT FA IR R WL

Could I call you back later today? I want to check my schedule

AR L MREIERVEFI ? BAEE— TR H7E.




for Tuesday.

About our appointment for next Tuesday, I wonder whether
we could change it.

RTHENTT AL , AR BER—F.

Something urgent has just come up. I wonder whether we
could change our appointment.

RIh T RARKE. FARREARER— TR,

£ 0000 Listening Prediction Tips

1 TR AHESRTRFIE R
"reschedule" "change" "I forgot" "Something urgent" — %]
R+ a],

2 GO IETERTEIEEE S
"Wednesday" "Friday" "Thursday" "12:00" "1:00" — JFE#
IZLRIEING 7 a8

3 WS BT
"That's fine with me" "Thursday is too late" "as soon as
possible" — EERELE

4 M sK/ATIH | &

"Could we change...?" "Could I call you back...?" - [B]Z 8]
BERRIEARLE/AFRE.

e Study — T E %3] (2.10)

Section D Lan

17)iC Vocabulary

conifer
/"konifa(r)/

n. SHHAY
(ZAFHIRGAIL)

prudently
/'pru:dantli/

adv. VE{EHD
(BFEIRE3GRI0)

ventilation
/ ventl'lerfn/

n. @K,
ventilation system & X, &5t

ERAE (EERND)

Some small children were sitting on the beach, playing with
sand.

NGRS, (OB

When that woman came into his life his bad dream started.

LB T ASNMBIETER |, BRESTHAT .
5| SESTEPRVE )

(when

But what is the cost of high quality?

ESRENARNRITA? (what 5| FEERF])

She was lucky to have met all these helpful people along the
way.

piRSEIE—% EIBRT IAXLRTEIAKA,  (be

lucky to have done)

They walked past a church and then turned north.

e —EHER AR,  (LEE+F@IE)

£ 0000 Listening Prediction Tips

1

FEMRIAR
EEEE (WETE) X (BASK) . KREEW
(TELPHERT— DB

MSATF A=
AEHRIPXRIA (LiF, 3. BERE) X8, Einn
RESSIEZ.

) Al ) AL
AEIRREAFLEE - When (FEMKE) . But (3
#r) . What (§7)) %,

TR AR A s 1R
"north" "church" "beach" "shadow" — M EE .




Section Part Four Quiz — £
Quiz A (5EXHEEFEH)

ipt 2.13-2.16)

1. B (A design.)

TRIB L ARRREHE R IF T,

2. C (The next morning.)

B SRR AT, FHREE),

3. C (To make an appointment.)

BHITREEML.

4.D (Mrs. Green.)

B 4% Mrs. Green fE&H4A N,

5. A (Tuesday morning.)

4tk "How about Tuesday at 9 a.m.",

Quiz B (KXFiE%HEH)

1. A (The design of the new catalog.)

BEFERLTRHEMERNET.

2.D (4:00.)

11:00 AN4T (4 presentation) , F&AIT (F client)
4:00 7] 2L,

3. C (To reschedule an appointment.)

B HTRESEERTHMA,

4. C (Mr. Smith.)

B+ [E5E N, Mr. Smith,

5. B (Thursday afternoon.)

Mr. Green A &% , FPU T4 1:00 AT A,

Quiz C (4830ET)

1. forget tasks

less likely to forget tasks 7~ KR BEACAES:

2. overwhelmed

find yourself overwhelmed & ANENATHE

3. decrease

decrease your stress Jg/E 7]

4. in control of

feel more in control of your life & E AEE T4 TE

5. keeping records of

keeping records of what you need to do 2R 1R & BEMHKIE

QuizD (48[A1%)

1. day planner

Try a day planner or digital calendar. {13\ B f2 488+ H
Jﬁ o

2. you make them

Enter appointments into your calendar as you make them. #]

ERFICAR A,

3. first thing

plan your days the night before or first thing in the morning 3k

K LR EBE—HE

4. to the hour

plan your day down to the hour ¥&5HfZ!)/\Nifith T HE

5. daily plan

refer to your daily plan throughout the day £ X &% /R HT
X
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